
 

1 
This policy and procedure is subject to change and may be revised at any time.  Visit these pages periodically to assure that you are using the 

    current policy and procedure. 

  

POLICY 
 

The elected chapter president is the leader of the chapter and presides at meetings of the chapter 

membership. 

 

 

PROCEDURE 

 

Responsibilities 

 

1. A Chapter Officers Handbook is provided to each chapter. 

 

2. Chapter meetings should be conducted in an orderly manner and be in accordance with the 

FMCA Constitution, Bylaws, and Member Code of Ethics. 

 

3. The chapter president is responsible for seeing that all of the duties and responsibilities of all 

of the other chapter officers are performed in a timely manner in accordance with FMCA’s 

requirements. 

 

4. The chapter president receives all Governing Board mailings to help keep the chapter 

informed on national FMCA activities. 

 

5. The chapter president should see that all needed committees are duly elected or appointed. 
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